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DCC 05/2008 NEW INFORMATION REQUIREMENTS FOR THE VALIDATION OF
PLANNING APPLICATIONS AND OF A STANDARD ELECTRONIC
PLANNING APPLICATION FORM

1. Summary of the Report

1.1 This report informs Members of new guidelines which set out the minimum
requirements for the information necessary for planning and related applications to
be accepted as validly made by Northumberland National Park Authority.

1.2 This guidance is based on the Department for Communities and Local Government
document “The Validation of Planning Applications; Guidance for Local Planning
Authorities”, December 2007.

1.3 From 6™ April 2008 all Local Planning Authorities (LPAs) will be required to have
published lists of information needed to validate planning applications and offer a
standardised planning application form. LPAs will be expected to validate
applications on the basis of published national and local lists. The introduction of a
standardised electronic application form will increase the proportion of applications
submitted electronically with savings to applicants and LPAs.

1.4 The purpose of the arrangements is to:
¢ Provide a guide to the information that may be required at the outset;

e Enable the local planning authority to provide applicants with certainty as to the
information required;

o Enable the LPA to have all the necessary information to determine the application
and to draft the planning permission and all conditions;

¢ Minimise the need for further submission of additional information in order to
allow LPAs a reasonable opportunity to determine applications within the Best
Value Performance Indicator (BVPI109) targets; and

o Ensure consistency in the approach taken by different LPAs in registering and
validating applications whilst recognising the need for variation appropriate to
local circumstances

2. Recommendation

2.1 The Authority is recommended to approve the local validation scheme set out
in Paragraph 5 of the report.

3. Financial Implications

3.1 To be reported verbally at the meeting by the Planning team.
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4. Background
4.1 Current legislation relating to the registration and validation of applications

4.2

42.1

4.3

431

4.3.2

4.3.3

comprises:

e The Town and Country Planning Act 1990 (as amended by the Planning and
Compulsory Purchase Act 2004)

e Town and Country Planning (General Development Procedure) Order 1995 (to be
amended by the Town and Country Planning (General Development
Procedure)(Amendment)(England) Order 2008)

National List

The GPDO requires, as a minimum, that an application for planning permission
should:

e be made in writing (paper or electronic application) to the LPA on a form
published by the Secretary of State (or a form which is substantially the same);

¢ include the particulars specified in the form and be accompanied by a plan which
identifies the land to which it relates;

e any other plans and drawings or information necessary to describe the
development which is the subject of the application; which must be drawn to an
identified scale and, in the case of plans, show the direction of North

o for paper applications, include 3 copies of the form plus the original (or fewer if
the LPA so indicates). No copies are required if the application is made
electronically;

e be accompanied by any certificate or documents required by the Town and
Country Planning Act 1990 or the GPDO;

e include any fee required to be paid in respect of the application. Lodging a
cheque or making an electronic payment for the correct fee amount is taken as
payment; and

¢ be accompanied by a Design and Access Statement, if required.

Local List

In addition to the national list, LPAs are encouraged to consult on and adopt their
own local lists. This should be drawn from the recommended national defined list
included in this guidance which may be updated from time to time to reflect changes
in national policy and legislation.

LPAs should be aware that a request post-validation for further information or
supporting documentation will have no bearing on validly. Nevertheless, an
application could still be deemed valid, and then refused on the grounds of
inadequate information, if the documentation submitted was subsequently found to
be inadequate.

The overall content of a local list will be at the discretion of the LPA. However, as a
minimum where national policy requires the provision of certain information this must
be specified on the list if it is relevant. For example, a flood risk assessment
described in Planning Policy Statement 25: Development and Flood Risk, must be
provided in circumstances where it is a requirement.
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43.4

4.3.5

4.3.6

4.3.7

4.3.8

5.1

LPAs are encouraged to consult on their local lists to ensure that they are clear and
transparent to potential applicants affected by the new requirements before the lists
are adopted and published. LPAs can however decide on the procedure that is most
appropriate for their local circumstances. On seeking further advice from the DCLG
consultation is not felt to be necessary in this instance because: the main changes
would be covered by the national list which would not be affected by any consultation
anyway, Northumberland National Park Authority, in 2005, adopted the Best Practice
Guidance on the Validation of planning applications former Office of Deputy Prime
Minister (ODPM); this has been working well since then and the proposed changes
would not be so dissimilar from that scheme. The process for adopting local lists for
different types of application would therefore be as shown below:

¢ Resolution to the relevant committee to adopt the proposed local list for different
application types

e Publication of the adopted local lists on the LPA website (and made available
through the Planning Portal) in addition to paper copies being made available at
planning reception or on request.

Once a LPA has adopted a local list in accordance with the procedures and the list
has been published on its website, it can be used as the local list of requirements
when validating applications under the amended GPDO. If the Local Planning
Authority adopt the whole list as set out in Appendix A, they do not have to require
everything on it on every occasion. The advantage however is that we do not have
to go back to Committee to update the validation scheme every time there is a need
to add something new in response to changing legislation or the adoption of new
Policies as part of the emerging LDF.

There is no statutory deadline for the adoption of local lists. However unless and
until a LPA publishes its local list on its website any local requirements will have no
bearing on the validity of applications made to them. In these circumstances,
compliance with the national list will be the sole determinant of whether or not an
application is valid.

Authorities should review their lists every three years and if they are proposing to
make amendments (other than minor amendments) should re-consult and adopt new
lists. Minor amendments to take account of statutory changes or Government
guidance may be made as required without undertaking a full review or consultation.

In circumstances where applicants do not agree with the requirement for information
or plans set out by the LPA they may wish to challenge the decision not to validate
an application. In such cases, applicants have the right of appeal for non-validation
under section 78 of the Town and Country Planning Act 1990. Similarly the right to
complain to the Local Government Ombudsman on the grounds of maladministration
also remains.

Information requirements for applications for outline planning applications
National Park Authorities receive very few applications for outline planning

permission, because national guidance advises that full applications should generally
be made in protected areas such as national parks.
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5.2

5.3

54

6.1

7.1

Applications for outline planning permission need not give details of any proposed
reserved matters unless the matters include layout, scale or access. However the
LPA may decide that the application ought not to be considered separately from any
or all of the reserved matters, and in such cases it must notify the applicant within
one month that further details must be submitted. The LPA should also specify what
further details are needed.

Even if layout, scale and access are reserved, an application will still require a basic
level of information. As a minimum, applications should always include information
on:

Use

Amount of development

Indicative Layout

Scale Parameters

Indicative access points

In addition, outline applications should also include a Design and Access Statement.
Information requirements for applications for full planning permission

Applications for full planning permission are required to be accompanied by the
following:

The standard application form
The location plan
The application site should be edged clearly with a red line
Site and Other Plans
Other Plans may include
Block Plan of site
Existing and Proposed elevations
Existing and proposed floor plans
Existing and proposed site sections and finished floor and site levels
Roof Plans
Ownership Certificates
Notices in accordance with Article 6 of the GPDO
Agricultural Holdings Certificate
The correct fee (where applicable)
Design and Access Statements (where applicable)

List of requirements that may be adopted locally for validation purposes

LPAs are advised to adopt specific local lists that are tailored to the types of
application covered by the standard application form. Model lists are provided by
application type to assist LPAs (see Appendix A). Local Lists should relate to the
LPAs own context and requirements and include indicative thresholds and criteria for
the submission of particular types of document in different circumstances. The list
below comprises the range of additional information which LPAs can require before
validating an application:
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Affordable Housing Statement

Air Quality Assessment

Biodiversity survey and report

Daylight/Sunlight assessment

Economic Statement

Environmental Statement

Flood Risk Assessment

Foul sewage and utilities assessment

Heritage Statement (including Historical, archaeological features and
Scheduled Ancient Monuments)

Landfill applications — sufficient information to satisfy the requirements under
the Landfill (England and Wales) Regulations 2002.

Land Contamination Assessment

Landscaping details

Lighting assessment

Noise assessment

Open Space assessment

Parking provision

Photographs and photomontages

Planning obligations — Draft Heads of Terms

Planning Statement

Site Waste Management Plan

Statement of Community Involvement

Structural Survey

Telecommunications Development — supplementary information
Town Centre uses — evidence to accompany applications
Transport assessment

Travel plan

Tree survey/arboricultural implications

Ventilation/extraction statement

Contact Officer:
For further information contact Lucy Butler Development Control Manager on 01434
611508 or e-mail: lucy.butler@nnpa.org.uk

Background papers:
‘The Validation of Planning Applications; Guidance for Local Planning Authorities.’
Dept for Communities and Local Government, December 2007
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Appendix A. Lists of information by type of application
Householder application for planning permission for works or extension to a dwelling

NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

¢ A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Roof plans (e.g. at a scale of 1:50 or 1:100)

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

o Design and Access Statement, if required*
e The appropriate fee

¢ In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 must be given and/or published in accordance with this Article

! The requirements and exemptions relating to Design and Access Statements are explained on page 24.
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LOCAL REQUIREMENTS — may include some or all of the following:

Air quality assessment
Biodiversity survey and report
Daylight/Sunlight assessment
Flood risk assessment

Land Contamination assessment
Noise impact assessment
Parking Provision

Planning Statement

Site Waste Management Plan

Tree survey/Arboricultural implications
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Householder Application for planning permission for works or extension to a dwelling and
Conservation Area consent for demolition in a Conservation Area

NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Roof plans (e.g. at a scale of 1:50 or 1:100)

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995 and
by Regulation 6 of the Planning (Listed Building and Conservation Areas) Regulations
1990

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

e Design and Access Statement, if required
e The appropriate fee

¢ In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building and
Conservation Areas) Regulations 1990 must be given and/or published in accordance
with this Article and this Regulation
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LOCAL REQUIREMENTS — may include some or all of the following:

Air quality assessment
Biodiversity survey and report
Daylight/Sunlight assessment

Flood risk assessment

Heritage Statement (including Historical, archaeological features and Scheduled Ancient

Monuments)

Land Contamination assessment
Landscaping details

Noise impact assessment
Parking Provision

Planning Statement

Site Waste Management Plan
Structural Survey

Tree survey/Arboricultural implications
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Householder Application for planning permission for works or extension to a dwelling and
Listed Building consent

NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Roof plans (e.g. at a scale of 1:50 or 1:100)

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995 and
by Regulation 6 of the Planning (Listed Building and Conservation Areas) Regulations
1990

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

e Design and Access Statement, if required
e The appropriate fee

¢ In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building and
Conservation Areas) Regulations 1990 must be given and/or published in accordance
with this Article and this Regulation
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LOCAL REQUIREMENTS — may include some or all of the following:

Air quality assessment
Biodiversity survey and report
Daylight/Sunlight assessment

Flood risk assessment

Heritage Statement (including Historical, archaeological features and Scheduled Ancient

Monuments)

Foul sewage and utilities assessment
Land Contamination assessment
Landscaping details

Noise impact assessment

Parking Provision

Planning Statement

Site Waste Management Plan
Structural Survey

Tree survey/Arboricultural implications
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Application for Planning Permission

NATIONAL REQUIREMENTS

Completed form (3 copies to be supplied unless the application is submitted
electronically)

A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Roof plans (e.g. at a scale of 1:50 or 1:100)

The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995

Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

Design and Access Statement, if required
The appropriate fee

In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 must be given and/or published in accordance with this Article
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LOCAL REQUIREMENTS — may include some or all of the following:
e Affordable housing statement

e Air quality assessment

o Biodiversity survey and report

o Daylight/Sunlight assessment

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications

e Flood risk assessment

e Foul sewage and utilities assessment

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

e Land Contamination assessment

o Landfill statement

e Landscaping details

e Lighting assessment

o Noise impact assessment

e Open Space assessment

e Parking Provision

e Photographs/Photomontages

e Planning obligations — Draft Head(s) of Terms
e Planning Statement

¢ Site Waste Management Plan

e Statement of Community Involvement

e Structural Survey

e Telecommunication Development — supplementary information
e Transport assessment

e Travel Plan

e Tree survey/Arboricultural implications

o Ventilation/Extraction statement
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Application for Outline Planning Permission with some matters reserved
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

o Design and Access Statement, if required
e The appropriate fee

o In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 must be given and/or published in accordance with this Article
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LOCAL REQUIREMENTS — may include some or all of the following:
e Affordable housing statement

e Air quality assessment

o Biodiversity survey and report

o Daylight/Sunlight assessment

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications

e Flood risk assessment

e Foul sewage and utilities assessment

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

e Land Contamination assessment

o Landfill statement

e Landscaping details

e Lighting assessment

o Noise impact assessment

e Parking Provision

e Open Space assessment

e Photographs/Photomontages

e Planning obligations — Draft Head(s) of Terms
e Planning Statement

¢ Site Waste Management Plan

e Statement of Community Involvement

e Structural Survey

e Telecommunications Development — supplementary information
e Transport assessment

e Travel Plan

e Tree survey/Arboricultural implications

o Ventilation/Extraction statement
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Application for Outline Planning Permission with all matters reserved
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

e Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

o Design and Access Statement, if required
e The appropriate fee

o In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 must be given and/or published in accordance with this Article

DCC 05/2008 Page 16 of 48




—

Development Control Committee ’k‘“
18t February 2008 Northumberland National Park Authority

LOCAL REQUIREMENTS — may include some or all of the following:
e Affordable housing statement

e Air quality assessment

o Biodiversity survey and report

o Daylight/Sunlight assessment

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications

e Flood risk assessment

e Foul sewage and utilities assessment

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

e Land Contamination assessment

o Landfill statement

e Landscaping details

e Lighting assessment

o Noise impact assessment

e Open Space assessment

e Parking Provision

e Photographs/Photomontages

e Planning obligations-Draft Head(s) of Terms
e Planning Statement

¢ Site Waste Management Plan

e Statement of Community Involvement

e Structural Survey

e Telecommunications Development — supplementary information
e Transport assessment

e Travel Plan

e Tree survey/Arboricultural implications

o Ventilation/Extraction statement
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Application for Planning Permission and Conservation Area consent for demolition
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Roof plans (e.g. at a scale of 1:50 or 1:100)

e The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995 and
by Regulation 6 of the Planning (Listed Building and Conservation Areas) Regulations
1990

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

e Design and Access Statement, if required
e The appropriate fee

o In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building and
Conservation Areas) Regulations 1990 must be given
and/or published in accordance with this Article and this Regulation
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LOCAL REQUIREMENTS — may include some or all of the following:
e Affordable housing statement

e Air quality assessment

o Biodiversity survey and report

o Daylight/Sunlight assessment

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications

e Flood risk assessment

e Foul sewage and utilities assessment

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

e Land Contamination assessment

o Landfill statement

e Landscaping details

e Lighting assessment

o Noise impact assessment

e Open Space assessment

e Parking Provision

e Photographs/Photomontages

e Planning obligations-Draft Head(s) of Terms
e Planning Statement

¢ Site Waste Management Plan

e Statement of Community Involvement
e Structural Survey

e Transport assessment

e Travel Plan

e Tree survey/Arboricultural implications

e Ventilation/Extraction statement

DCC 05/2008 Page 19 of 48




—

Development Control Committee ’k‘“
18t February 2008 Northumberland National Park Authority

Application for Planning Permission and Listed Building consent
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Plans to a scale of not less than 1:20 to show all new doors, windows, shop-fronts,
panelling, fireplaces, plaster moulding and other decorative details

— Roof plans (e.g. at a scale of 1:50 or 1:100)

e The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995 and
by Regulation 6 of the Planning (Listed Building and Conservation Areas) Regulations
1990

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

e Design and Access Statement
e The appropriate fee

¢ In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building and
Conservation Areas) Regulations 1990 must be given
and/or published in accordance with this Article and this Regulation
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LOCAL REQUIREMENTS — may include some or all of the following:
e Affordable housing statement

e Air quality assessment

o Biodiversity survey and report

o Daylight/Sunlight assessment

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications

e Flood risk assessment

e Foul sewage and utilities assessment

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

e Land Contamination assessment

o Landfill statement

e Landscaping details

e Lighting assessment

o Noise impact assessment

e Open Space assessment

e Parking Provision

e Photographs/Photomontages

e Planning obligations — Draft Head(s) of Terms
e Planning Statement

¢ Site Waste Management Plan

e Statement of Community Involvement

e Structural Survey

e Telecommunication Development — supplementary information
e Transport assessment

e Travel Plan

e Tree survey/Arboricultural implications

o Ventilation/Extraction statement
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Application for Planning Permission and Advertisement consent
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale, identifies the proposed position of the advertisement and shows the direction of
North (3 copies to be supplied unless the application is submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Roof plans (e.g. at a scale of 1:50 or 1:100)

— Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing advertisement
size, siting, materials and colours to be used, height above ground, extent of projection
and details of the method and colour(s) of illumination [if applicable])

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by Article
7 of the Town and Country Planning (General Development Procedure) Order 1995

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

o Design and Access Statement, if required
e The appropriate fee

« In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 must be given and/or published in accordance with this Article
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LOCAL REQUIREMENTS — may include some or all of the following:
e Affordable housing statement

e Air quality assessment

o Biodiversity survey and report

o Daylight/Sunlight assessment

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications

e Flood risk assessment

e Foul sewage and utilities assessment

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

e Land Contamination assessment

o Landfill statement

e Landscaping details

e Lighting assessment

o Noise impact assessment

e Open Space assessment

e Parking Provision

e Photographs and Photomontages

e Planning obligations — Draft Head(s) of Terms
e Planning Statement

¢ Site Waste Management Plan

e Statement of Community Involvement
e Structural Survey

e Transport assessment

e Travel Plan

e Tree survey/Arboricultural implications

e Ventilation/Extraction statement
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Conservation Area consent for demolition in a Conservation Area
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by
Regulation 6 of the Planning (Listed Building and Conservation Areas) Regulations 1990

o In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Regulation 6 of the Planning (Listed Building and Conservation Areas)
Regulations 1990 must be given and/or published in accordance with this Regulation

LOCAL REQUIREMENTS — may include some or all of the following:

Air quality assessment
o Biodiversity survey and report

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

¢ Land Contamination assessment

¢ Photographs/photomontages showing the whole building and its setting and/or the
particular section of the building affected by the proposals

e Planning Statement
o Site Waste Management Plan
e Structural Survey

e Tree survey/Arboricultural implications
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Listed Building consent for alterations, extension or demolition of a listed building
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Plans to a scale of not less than 1:20 to show all new doors, windows, shop-fronts,
panelling, fireplaces, plaster moulding and other decorative details

— Roof plans (e.g. at a scale of 1:50 or 1:100)

e The completed Ownership Certificate (A, B, C or D — as applicable) as required by
Regulation 6 of the Planning (Listed Building and Conservation Areas) Regulations 1990

e Design and Access Statement

¢ In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Regulation 6 of the Planning (Listed Building and Conservation Areas)
Regulations 1990 must be given and/or published in accordance with this Regulation
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LOCAL REQUIREMENTS — may include some or all of the following:
e Air quality assessment
e Biodiversity survey and report

o Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

¢ Land Contamination assessment

o Photographs/photomontages showing the whole building and its setting and/or the
particular section of the building affected by the proposals

e Planning Statement
o Site Waste Management Plan
e Structural Survey

e Tree survey/Arboricultural implications
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Application for Advertisement consent
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale, identifies the location of the site by reference to at least two named roads,
identifies the proposed position of the advertisement and shows the direction of North (3
copies to be supplied unless the application is submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)

— Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing advertisement
size, siting, materials and colours to be used, height above ground, extent of projection
and details of the method and colour(s) of illumination [if applicable])

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

e Lighting assessment (where illuminated advertisements are proposed)
e Photographs and Photomontages

e Planning Statement
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Listed Building consent for alterations, extension or demolition of a listed building and
advertisement consent

NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale, identifies the location of the site by reference to at least two named roads,
identifies the proposed position of the advertisement and shows the direction of North (3
copies to be supplied unless the application is submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)
including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Plans to a scale of not less than 1:20 to show all new doors, windows, shop-fronts,
panelling, fireplaces, plaster moulding and other decorative details

— Roof plans (e.g. at a scale of 1:50 or 1:100)

— Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing advertisement
size, siting, materials and colours to be used, height above ground, extent of projection
and details of the method and colour(s) of illumination [if applicable])

o The completed Ownership Certificate (A, B, C or D — as applicable) as required by
Regulation 6 of the Planning (Listed Building and Conservation Areas) Regulations 1990

e Design and Access Statement
e The appropriate fee

¢ In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Regulation 6 of the Planning (Listed Building and Conservation Areas)
Regulations 1990 must be given and/or published in accordance with this Regulation
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LOCAL REQUIREMENTS — may include some or all of the following:
e Air quality assessment

e Heritage Statement (including Historical, archaeological features and Scheduled Ancient
Monuments)

e Land Contamination assessment
e Lighting assessment (where illuminated advertisements are proposed)

o Photographs and photomontages showing the whole building and its setting and/or the
particular section of the building affected by the proposals

e Planning Statement
o Site Waste Management Plan
e Structural Survey

e Tree survey/Arboricultural implications
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Application for a Lawful Development Certificate for an existing use or operation or activity
including those in breach of a planning condition

NATIONAL REQUIREMENTS

Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan identifying the land to which the application relates drawn to an identified scale
and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e Such evidence verifying the information included in the application as can be provided
e Such other information as is considered to be relevant to the application

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

o Plans (3 copies to be supplied unless the application is submitted electronically.
— Existing elevations (e.g. at a scale of 1:50 or 1:100)
— Existing floor plans (e.g. at a scale of 1:50 or 1:100)
— Existing site survey plan (e.g. at a scale of 1:50 or 1:100)

o Lawful Development Certificate supporting information (e.g. sworn affidavit(s) from people
with personal knowledge of the existing use)

e Photographs/Photomontages

e Planning Statement
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Application for a Lawful Development Certificate for a proposed use or development
NATIONAL REQUIREMENTS

e Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan identifying the land to which the application relates drawn to an identified scale
and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e Such evidence verifying the information included in the application as can be provided
e Such other information as is considered to be relevant to the application

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

e Plans (3 copies to be supplied unless the application is submitted electronically.
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)
— Site survey plan (e.g. at a scale of 1:50 or 1:100)

e Planning Statement
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Application for prior notification of proposed agricultural development — proposed building
NATIONAL REQUIREMENTS

e A completed form or written description of the proposed development and the materials to
be used

e A planindicating the site

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

e Landscaping details
Plans (3 copies to be supplied unless the application is submitted electronically.
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)
e Photographs/Photomontages

e Planning Statement
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Application for prior notification of proposed agricultural development — proposed road
NATIONAL REQUIREMENTS

e A completed form or written description of the proposed development and the materials to
be used

e A planindicating the site

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

e Landscaping details

e Planning Statement
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Application for prior notification of proposed agricultural development — proposed
excavation/deposit of waste material from the farm

NATIONAL REQUIREMENTS

e A completed form or written description of the proposed development and the materials to
be used

e A planindicating the site

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

e Landscaping details

e Planning Statement
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Application for prior notification of proposed agricultural development — proposed fish tank
NATIONAL REQUIREMENTS

e A completed form or written description of the proposed development and the materials to
be used

e A planindicating the site

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

e Planning Statement
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Application for prior notification of proposed development in respect of permitted
development by electronic communications code operators

NATIONAL REQUIREMENTS

e A completed form or written description of the proposed development
e A planindicating the proposed location
e The appropriate fee

— Evidence that the developer has given notice of the proposed development in
accordance with A.3(1) of Part 24 of Schedule 2 to the General Permitted
Development Order 1995

— Where the proposed development consists of the installation of a mast within three
kilometres of the perimeter of an aerodrome evidence that the developer has notified
the Civil Aviation Authority, the Secretary of State for Defence or the Aerodrome
operator in accordance with A.3(2) of Part 24 of Schedule 2 to the General Permitted
Development Order 1995

LOCAL REQUIREMENTS — may include some or all of the following:

e Acoustic report where relevant
¢ Any other relevant additional information

e Supplementary Information Template (as set out in Annex F of the Code of Best Practice
on Mobile Phone Network Development)
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Application for Hedgerow Removal Notice
NATIONAL REQUIREMENTS

e A completed form or the form set out in Schedule 4 to the Hedgerow Regulations 1997

e A plan which clearly shows the location and length of the hedgerow(s) to be removed (if
possible, please provide a plan to a scale of 1:2500. A different scale can be used so long
as it shows clearly the location and length of the hedgerow or hedgerows that you wish to
remove)

e Evidence of the date of planting
LOCAL REQUIREMENTS — may include some or all of the following:

e Arboricultural implications
o Biodiversity survey and report

e Landscaping details
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Application for prior notification — proposed demolition
NATIONAL REQUIREMENTS

e A completed form or written description of the proposed development

o A statement that the applicant has displayed a site notice in accordance with A.2(b)(iii) of
Part 31 of Schedule 2 to the General Permitted Development Order 1995

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

Biodiversity survey and report

e Landscaping details

e Photographs/Photomontages
e Planning Statement

e Structural Survey

e Tree survey/Arboricultural implications
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Application for Approval of Reserved Matters following outline approval
NATIONAL REQUIREMENTS

o Completed form or application in writing containing sufficient information to enable the
authority to identify the outline planning permission in respect of which it is made

e Such particulars as are necessary to deal with the matters reserved in the outline
planning permission

e Such plans and drawings as are necessary to deal with the matters reserved in the
outline planning permission including:

— Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
— Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)
— Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

— Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

— Roof plans (e.g. at a scale of 1:50 or 1:100)

e Three copies of the application and three copies of the plans and drawings submitted with
it (unless the local planning authority indicate that a lesser number is required or the
application is submitted electronically)

e The appropriate fee

LOCAL REQUIREMENTS — may include some or all of the following:

Affordable housing statement

e Air quality assessment

o Biodiversity survey and report

o Daylight/Sunlight assessment

o Design and Access Statement

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications for town centre uses
e Flood risk assessment

e Foul sewage and utilities assessment
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Heritage Statement (including Historical, archaeological features and Scheduled Ancient

Monuments)

Land Contamination assessment
Landfill statement

Landscaping details

Lighting assessment

Noise impact assessment

Open Space assessment
Photographs/Photomontages
Planning obligations/Draft Head(s) of Terms
Planning Statement

Site Waste Management Plan
Statement of Community Involvement
Structural Survey

Transport assessment

Travel Plan

Tree survey/Arboricultural implications

Ventilation/Extraction statement
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Application for removal or variation of a condition following grant of planning permission
(Section 73 of the Town and Country Planning Act 1990)

NATIONAL REQUIREMENTS

Completed form

e The completed Ownership Certificate (A, B, C or D — as applicable) as required under
Article 7 of the Town and Country Planning (General Development Procedure) Order
1995

« In addition, where Ownership Certificates B, C or D have been completed, notice(s) as
required by Article 6 of the Town and Country Planning (General Development
Procedure) Order 1995 must be given and/or published in accordance with this Article

e Agricultural Holdings Certificate as required by Article 7 of the Town and Country
Planning (General Development Procedure) Order 1995

o Design and Access Statement, if required

e The appropriate fee
LOCAL REQUIREMENTS — may include some or all of the following:

e Plans (3 copies to be supplied unless the application is submitted electronically)
Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries
Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)

Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)

e Existing and proposed site sections and finished floor and site levels (e.g. at a scale of
1:50 or 1:100)

o Affordable housing statement

e Air quality assessment

e Biodiversity survey and report

o Daylight/Sunlight assessment

e Economic statement

e Environmental Statement

e Town Centre Uses — Evidence to accompany applications
e Flood risk assessment

e Foul sewage and utilities assessment
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Heritage Statement (including Historical, archaeological features and Scheduled Ancient

Monuments)

Land Contamination assessment
Landfill statement

Landscaping details

Lighting assessment

Noise impact assessment

Parking Provision

Open Space assessment
Photographs/Photomontages
Planning obligations — Draft Head(s) of Terms
Planning Statement

Site Waste Management Plan
Statement of Community Involvement
Structural Survey

Transport assessment

Travel Plan

Tree survey/Arboricultural implications

Ventilation/Extraction statement
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Useful Supporting Information — Application for Approval of Details Reserved by Condition

There are NO NATIONAL REQUIREMENTS for applications for the approval of details
reserved by condition except that they should be made in writing. However, you may submit
the following:

o Completed form (3 copies to be supplied unless the application is submitted
electronically)

e A plan which identifies the land to which the application relates drawn to an identified
scale and showing the direction of North (3 copies to be supplied unless the application is
submitted electronically)

e A copy of other plans and drawings or information necessary to describe the subject of
the application (3 copies to be supplied unless the application is submitted electronically)

LOCAL REQUIREMENTS — may include some or all of the following:

e Photographs/Photomontages

e Planning Statement
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Application for Tree Works: Works to Trees Subject to a Tree Preservation Order (TPO) or
Notification of Proposed Works to Trees in Conservation Areas (CA)

Please use this checklist to ensure that the form has been completed correctly and that all
relevant information is submitted.

For works to trees protected by a Tree Preservation Order, failure to supply sufficiently
precise and detailed information may result in your application being rejected or delay in
dealing with it. In particular, you MUST provide the following:

completed and dated application form, with all [mandatory] questions answered,;

e sketch plan showing the location of all tree(s);
¢ afull and clear specification of the works to be carried out;
o statement of reasons for the proposed work; and

e evidence in support of statement of reasons, where required by the standard application
form.

For works to trees in conservation areas, it is important to supply precise and detailed
information on your proposal. You may, therefore, wish to provide the following:

e completed and dated form, with all questions answered;
e sketch plan showing the precise location of all tree(s); and

o a full and clear specification of the works to be carried out.

Whether the trees are protected by a TPO or in a conservation area, please indicate which
of the following types of additional information you are submitting:

e photographs.
e report by a tree professional (arboriculturist) or other.

o details of any assistance or advice sought from a Local Planning Authority officer prior to
submitting this form.
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ANNEX 1.

VALIDATION CHECKLIST

FOR ALL APPLICATIONS FOR PLANNING PERMISSION

Your application MUST include the following:

1 original and 5 copies of the completed planning application forms, signed and dated

1 original and 5 copies of the Article 7 Certificate (Agricultural Holdings), signed and dated

1 original and 5 copies of the completed signed and dated Ownership Certificate (A, B, C or
D)

If applicable, details of any advice provided by Northumberland National Park Authority prior
to submitting your application, including dates of any correspondence, any reference quoted
and name of officer

1 original and 5 copies of the location plan (Ordnance Survey based), at a scale of 1:1250 or
1:2500 or larger) or at an appropriate scale to show at least two main roads and surrounding
buildings and should show the direction of North. The application site should be edged
clearly with a red line and a blue line must be drawn around any other land owned by the
applicant.

6 copies of any other drawings required (see application specific checklist)

The correct fee
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VALIDATION CHECKLIST

HOUSEHOLDER APPLICATIONS

The following additional plans WILL be required:

6 copies of the existing and proposed site layout at a scale of not less than 1:100 or 1:200.
This should include all buildings and structures, gardens, open spaces and means of access
in the context of adjacent buildings including the location of any window

6 copies of existing and proposed floor plans at a scale of not less than 1:100

6 copies of the existing and proposed elevations to a scale of not less than 1:100

The following information MAY also be required, where relevant:
Design Statement

Details of existing and proposed car parking arrangements
Drainage strategy or Flood Risk Assessment

Tree Survey

Protected Species Survey and report

Archaeological or Historic Assessments

Accessibility Statement

Non Mains Drainage proposals
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VALIDATION CHECKLIST
FULL PLANNING APPLICATION

For new buildings, engineering works or extensions, the following additional plans WILL be
required:

6 copies of the block plan of the site to a scale of not less than 1:500

6 copies of a site survey plan to a scale of not less than 1:200 showing existing features of
the site e.qg. car parking, walls, trees, buildings and other structures

6 copies of a site survey plan at scale not less than 1:200 showing proposed features e.g.
car parking, landscaping

(NB. One set of plans may suffice for the existing and proposed block plan/site survey plan)
6 copies of existing and proposed floor plans at a scale of not less than 1:100
6 copies of the existing and proposed elevations to a scale of not less than 1:100

6 copies of existing and proposed sections and finished floor levels at a scale of not less
than 1:100

The following information MAY also be required, where relevant:
Transport Assessment

Design Statement

Protected Species Surveys and Reports

Archaeological and Historical Assessments

Flood Risk Assessment

Non Mains Drainage proposals

Access Statement

Structural Survey

Tree Survey

Planning Obligation(s)/Draft Heads of Terms

VALIDATION CHECKLIST
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LISTED BUILDING AND CONSERVATION AREA CONSENT APPLICATIONS
The following additional plans WILL be required:

6 copies of existing and proposed elevations where alterations are proposed, to a scale not
less than 1:100

6 copies of Building Plans to a scale not less than 1:100 including plans of each floor where
works are proposed

6 copies of detailed plans to a scale of not less than 1:20 to show all new doors, windows,
shop fronts, panelling, fireplaces, plaster moulding and other decorative details
The following information MAY also be required, where relevant:

6 copies of Block Plans to a scale not less than 1:500 showing the boundaries of the site, the
position of all existing buildings and the position of new extensions and buildings

6 copies of Sections through the building

Structural Survey of the building

Heritage Statement which analyses the significance of archaeology, history and character of
the building/structure, the principles of and justification for the proposed works and their

impact

Design Statement including the type, colour, make and name of all materials to be used both
internally and externally, including roofing and the surfacing of car parking areas etc.

6 sets of photographs — up to date photographs showing the whole building and setting
and/or the particular section of the building affected by the proposals

NB. No fee is required for applications for LBC or CAC
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