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Report 6: Review of Development Management Validation Checklist 

1. Purpose of Report 
 This report deals with a review of the Northumberland National Park Authority 

Development Management Validation Checklist relating to the local information 
requirements to be sought for the validation of planning applications by the Authority. 
Validation checklists are required to be reviewed every two years.  

 

2. Recommendations  
The Authority is recommended to: 

 To approve the draft validation checklist and delegate authority to the Chief 

Executive to agree any minor changes needed to produce the final version.  

 

3. Implications 

a. Financial: There are no financial implications arising from this report.  
  Amendments to the local validation checklist can be undertaken as part of the 
  Development Management team’s day to day duties. 

 

b. Equalities: There are no equality implications arising directly from this report. 

 

c. Link to Business Plan: This relates to Aim 4: Thriving Communities:  
  Continue to operate a positive and proactive planning service for the Park 
  which positively facilitates the vision for the Park and its thriving communities. 

 

4. Background 

a. To validate a planning application, the Local Planning Authority (LPA) needs to receive 
specific documents prior to starting the formal process of determining to grant or 
refuse planning permission. Some documents are set out as national requirements 
(e.g. completed application form, location plan, ownership certificate, scaled plans and 
the relevant fee) and are statutory documents, but the LPA can also request 
applicants to provide additional information appropriate to local circumstances.  

b. In order to be relied upon for validation purposes, local information requirements must 
be set out in a list on the local planning authority’s website. Only information included 
in that list can be required of an applicant and the list must have been published (or 
republished) during the two year period immediately before the date on which the 
application is made.   

c. Our current list was published in January 2019, after Members agreed at Full Authority 
in December 2018 to delegate the final validation checklist to be agreed by the Chief 
Executive. As well as the time period of two years coming up, and as the Authority has 
since adopted the Local Plan, the Local List could be considered out of date.   

 

5. Procedures 
 
a.  Government guidance set out in the Planning Practice Guidance (PPG) explains the 

steps that should be taken to review its list.  
 Step 1: Reviewing the existing local list 
 Step 2: Consulting on proposed changes 
 Step 3: Finalising and publishing the revised list 

 
b. Officers have reviewed the current 2019 validation list and the only parts that could be 

considered out of date are references to the relevant Local Plan policies. These have 
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been reviewed and this presents the opportunity to reduce some of our requirements. 
For example, there is no longer the requirement for applications for new housing to be 
accompanied by draft section 106s and land registry documents. 

  
c. Whilst Step 2 suggests consulting on proposed changes, this would only be required 

where significant changes are required. Given there are minimal changes proposed 
and those changes would result in fewer documents being required, it is considered 
there would be no advantages in consulting statutory consultees, the local community, 
applicants or agents. This is in the context that the changes are being brought as a 
result of the Local Plan which was widely consulted upon.   

 
d. Step 3 requires finalising and publishing the revised local list on the Authority’s 

website. It is proposed, subject to agreement with Members, that the updated 
validation checklist is published after agreement of the detail with the Chief Executive 
and to be published on our website before the end of January 2021.  

 

6. Consideration  
 
a. The current validation checklist is a web based checklist on the planning pages of the 

NNPA website. The checklist is set out by application type and grouped into general 
categories such as “Householder applications” or “Full applications”. Each potential 
requirement explains: 

 When it is required 

 What is required 

 Why it is required 
 In most cases hyperlinks are included which link to requirement specific documents 

such as the Local Plan, the relevant Policy within the National Planning Policy 
Framework, relevant legislation and other external websites such as Natural England 
or the Environment Agency. Links to other sources of information are provided to 
assist applicants in obtaining access to up to date information sources. Paper copies 
of these lists can be sent out to applicants who do not have internet access. 

 
b. In relation to local validation requirements, much is dependent upon the location of the 

development, its size, scale and nature/ character and/ or its potential impact on the 
National Park special qualities, and the requirements are not prescriptive in every 
case. Applicants are strongly encouraged to seek pre-application advice before 
submitting an application. One important aspect of the pre-application service that the 
Development Management team provides is a list of validation requirements so that 
applicants are advised up front what additional information is required.   

 
c. Even with the publication of the local validation checklist, planning technical officers 

and planning officers will continue to ensure that information required as part of the 
validation process is necessary and proportionate to the proposed development, and 
information is only sought where a matter is likely to be a material consideration in the 
determination of the application. 

   

7. Conclusions 
 
a. Officers consider it essential to ensure an up to date local validation checklist which 

reflects the adopted Local Plan policies is published and available to planning 
applicants. The proposed changes are not considered significant to require a 
consultation exercise.  
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b.  A checklist has been drafted and is attached at appendix 1. It is recommended that 
Members agree this draft version, with any minor changes agreed by the Chief 
Executive.   

 

Contact Officer:  Susannah Buylla Interim Head of Planning   

e-mail:Susannah.buylla@nnpa.org.uk 

 

Background papers:  

Appendix 1: Draft Validation Checklist 2020 

To view the current validation checklist please see the webpages 

below:https://www.northumberlandnationalpark.org.uk/planning/planning-

permission/validation-checklist/ 

https://www.northumberlandnationalpark.org.uk/planning/planning-permission/validation-checklist/
https://www.northumberlandnationalpark.org.uk/planning/planning-permission/validation-checklist/

